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       Financial Statements Questionnaire – 2010 Year              .                 

                         
Income Tax and Accounting Questionnaire                 . 
              

	Client Name
	
	Phone:
	

	Balance Date
	31 March 2010
	Fax:
	

	
	
	Email: 
	


To:  Gilbert Accountants Limited

Terms of Engagement

I/We hereby instruct you to prepare my/our Financial Statements and Taxation Returns for the year/period ending _____________. I/We undertake to supply all information necessary to carry out such services, and will be responsible for the accuracy and completeness of such information.  Your services are not intended to, and accordingly will not result in the expression by you of an opinion on the financial statements in so far as third parties are concerned, or in the fulfilling of any statutory audit requirements. You are hereby authorised to communicate with my/our bankers, solicitors, finance companies and all government agencies to obtain such information as you require in order to carry out the above assignments.

Financial Statements prepared by you will carry the following disclaimers:

"A compilation is limited primarily to the collection, classification and summarisation of financial information supplied by the client.  A compilation does not involve the verification of that information.  We have not audited or reviewed the Financial Statements and therefore neither we nor any of our employees accept any responsibility for the accuracy of the materials from which the Financial Statements have been prepared.  Further, the Financial Statements have been prepared at the request of and for the purpose of the client only and neither we nor any of our employees accept any responsibility on any ground whatever, including liability in negligence, to any other person."

Signature: ________________________________________
Date _______________________

Print Name: ________________________________________

IMPORTANT: Ensure this questionnaire is completed, signed and included with your records. If any section is not applicable to your business simply strike it out and write N/A across it.
	Information Required
	Tick √

	1. MYOB Records
· Backup Data for 2010 

	 FORMCHECKBOX 



	2. Rental Property Summary/Bank Statements (If no MYOB records)
· 1 April 2009 to 31 March 2010

	 FORMCHECKBOX 


	3. Mortgage Documents
· Summary Statement for the year (Interest and Principal)

· Loan balance as at 31 March 2010

· Loan agreement 


	 FORMCHECKBOX 


	4. Expenses
· Property Management Report

· Spreadsheet (If applicable)

· Invoice for Repairs and Maintenance over $500.00
· Legal Expenses (Invoices)

	 FORMCHECKBOX 


	5. Additional Asset Purchases
· Receipts or invoices for all items over $1,000.00


	 FORMCHECKBOX 


	For new properties please provide


	

	6. Sales and Purchases Agreement 
	 FORMCHECKBOX 


	7. Solicitors Settlements Statement and Statement of Account


	 FORMCHECKBOX 


	8. Property Valuation (If available)
	 FORMCHECKBOX 


	9. Chattels Valuation (If available)
	 FORMCHECKBOX 



	Motor Vehicles
	Home Office Expenses

	The proportion of motor vehicle business use as established by your vehicle log book(s) is/are:  

Vehicle Description:  ______________________


Business
______
km


Total     
______
km


Percentage Business
______
%

Vehicle Description:  ______________________


Business
______
km


Total     
______
km


Percentage Business
______
%

· Please note that a detailed and accurate log book must be completed for a three month period every three years or vehicle expense claims will be limited to a maximum of 25% of expenses incurred.

· If you are operating as a Company, please indicate which vehicles you are currently paying Fringe Benefit tax for:

_____________________________________________

_____________________________________________


	If part of your home is set aside principally for use as an office/workshop/storage area, please provide the following details:

Business Area:
___________ M2
Total Area:
________ M2
Power
$______________            
Insurance (Building only)
$______________               
Interest (House Mortgage)
$______________

Rates
$______________  
Repairs & Maintenance
$______________               

Other
$______________
Total
$______________
Cost of House and Section
$______________
Cost of Section

$______________
Construction materials: (timber, brick, etc)

________________________________


Any changes in your business environment

	

	

	

	

	


Any Other Relevant Information
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